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1. O0umue moJ1oKeHus

1.1. IlpaBuna oOMeHa JEJOBBIMH TMOJapKaMM M 3HAKaMH JIEJIOBOTO
rocTenpuruMcTBa B MyHHITUTIATLHOM OFOKETHOM JIOIIKOJILHOM 00pa30oBaTeIbHOM
yupexaeHun aetckom cagy Ne 527 (manee - Yupexnenue) (nanee - [IpaBuia)
pa3paboTaHbl B COOTBETCTBUM ¢ mnojoxkenusmMu Koncrurynuu Poccuiickoit
depneparuu, denepanibHOrO 3aKOHa ot 25.12.2008 Ne 273-®3
«O OpOTUBOICUCTBUU KOPPYILIMK» U MPUHITHIMU B COOTBETCTBUU C HUMU UHBIMU
3aKOHO/IATEJIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. [IpaBuna ompenensitoT €AUHBIC IS BCEX PAOOTHHUKOB YUPEKICHUS
TpeOOBaHUS K JAPCHUIO U MPUHSITHUIO JIETIOBBIX MOJIAPKOB.

1.3. Yupexaenue mNOAIepKUBACT KOPIOPATUBHYIO KYJIbTYpy, B KOTOpOI
JICTIOBbIE TOJAPKH, KOPHOPATUBHOE TOCTEMPUUMCTBO M MPEACTABUTEIIHCKUE
MEpOIPHUITUS PACCMATPUBAIOTCA TOJBKO KaK HMHCTPYMEHT [JI1 YCTaHOBJICHUS
U TIOJJICP’)KaHMsST  JICJIOBBIX OTHOIIEHUH M KaK MPOSIBICHUE OOUICIIPUHATON
BEJKIIMBOCTH B XOJI€ AEATEIbHOCTU Y UPEKIACHUS.

1.4. Yupexxnenue HUCXOIUT U3 TOTO, YTO JOJTOBPEMEHHBIE JEJIOBbIE
OTHOILICHHS] OCHOBBIBAIOTCS HA JOBEPUU U B3aUMHOM yBak€HUU. OTHOILLIECHUS, TTPU
KOTOPBIX HapyllaeTcsl 3aKOH W IPUHLMIIBI JEJI0BOM 3THKH, BPEIAT pEIyTaluu
YupexxaeHus: u 4eCTHOMY HWMEHH €ro pa0OTHHKOB, U HE MOTYT OOECIeYUTh
YCTOWYHUBOE JOJITOBPEMEHHOE PAa3BUTHE Y UPEKICHUSA. Takoro poga OTHOIIEHHUS HE
MOTYT OBbITh TPUEMJIEMBI B MIPAKTUKE PaOOThI Y UpPEkKICHUS.

1.5. Jleiicteue  IlpaBunm  pacmpocTpaHsieTcsi Ha  BCeX  pabOTHUKOB
VYupexieHusi, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOU JIOJIKHOCTH.

1.6. Jlannsie [IpaBumna npecieayer ciaeayomue Meiu:

- obecrieueHre €IMHOOOpPa3HOro TIOHMMAaHUs pOJIM U MeCcTa JIeNOBBIX
MOAAPKOB, JIE€JIOBOTO TOCTENPUUMCTBA, MPEICTABUTEIBCKUX MEPONPUSATUNA B
JIEJIOBOM MPAKTUKE Y UPEIKICHHUS;

- OCYIIECTBIICHUE YMPABJICHYECCKOW W  XO3AMCTBEHHOM JI€SATEIBHOCTH
Yupex1eHus: UCKIIOYUTEIbHO HA OCHOBE HAJIEKAUIMX HOPM U MPABUII JEJIOBOIO
MOBEJICHUS], Oa3UPYIOMIUXCSd Ha MPUHIUINAX KAayecTBAa MPEHOCTABICHUS YCIYT,
3aIUTHl KOHKYPEHIINH, HETOMYIIEHNS KOH(JINKTa HHTEPECOB;

- OTIpEJICNICHNEe EAMHBIX ISl BCeX PaOOTHUKOB YUpEeXIEHUs TpeOOBaHHIA
K JAPCHUIO W NPUHATUIO JAEJIOBBIX IOJAPKOB, K OpPraHU3alldd W YYaCTHUIO
B MPEICTABUTEIBCKUX MEPOIIPUITHUSIX;

- MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXXHBIM 3JI0YIIOTPEOICHHEM
B 00J1aCTH TOJAPKOB, MPEACTABUTEILCKUX Mepornpustuii. Hanbonee cephe3HbIMU
W3 TAKMX PHUCKOB  SIBJSIFOTCS ~ OMACHOCTh  MOJIKyNla W B3SITOYHUYECTBO,
HECTPABEIJIUBOCTh I10 OTHOLICHUIO K KOHTpPAareHTaMm, MNPOTEKIIMOHU3M BHYTPHU
YupexxaeHusl.

2. TpeﬁoBaHnﬂ, NMpeaAbABIAECMBbIEC K [A€J0BBIM IIOJapKaM H 3HaKaM
A€JT0BOI0 rocrenpuuMcTBa

2.1. PaboTHuKkH YupexaAeHHs MOTYT TOJy4aTh JEJIOBBIC MOJAPKH, 3HAKU
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JIEJIOBOTO TOCTENPUUMCTBA TOJIBKO Ha O(UIIHAIBHBIX MEPOTIPUSITUSIX, TIPU YCIIOBUH,
YTO 3TO HE MPOTHUBOPEUUT TPEOOBAHUSM AaHTUKOPPYIIIMOHHOTO 3aKOHOAATEIHCTBA
1 HactosuM [IpaBuiam.

2.2. Tlogapku W ycClIyrd, TNpPUHUMAaEMble WM  MPEJAOCTABISIEMbIS
VYupexaeHueM, MepelarTcs U NPUHUMAKOTCA TOJbKO OT UMEHH YUPEKICHHS B
1IEJI0M, a HEe KaK MOJapoK WM Mepeaayda ero OT OTASIbHOr0 pabOTHHKA.

2.3. JlenoBbie o1apku, KOTOPhIE pAOOTHUKU OT UMEHHU Y UPEXKICHUS MOTYT
nepeaBaTh APYruM JULAM WIM NMPUHUMATh OT APYTUX JIMIl B CBS3U CO CBOEH
TPYAOBOM AESATEIBbHOCTHIO, @ TaKXKe MNPEACTABUTEIIbCKUE PACXOJbl Ha JIEJIIOBOE
TOCTENPUUMCTBO JIOJ>KHBI COOTBETCTBOBATH CIEIYIOIIUM KPUTEPUSIM:

- OBITh MPSIMO CBSI3aHBI C YCTABHBIMM LETSMH JEATEILHOCTU Y UPEIKICHHUS,
au00 C MaMSATHBIMM JaTamu, OOWIesMu, OOIEHAIIMOHATIBHBIMU Mpa3IHUKAMH,
UHBIMU COOBITUSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMH, COPa3MEPHBIMHU M HE SIBIATHCS
npeaMeTaMH POCKOIIIH;

- HE MPEJICTaBIATh COO0M CKPHITOE BO3HATPAXKICHUE 32 YCIIYTY, IeUCTBUE WIH
0e3aeiicTBUE, MOMYCTUTEIBCTBO HIIA MTOKPOBUTENBCTBO, MMPEAOCTABIICHUE MTPaB WU
NPUHATHE OIpPEACIICHHBIX PEIICHHM, MO0 TOMBITKY OKa3aTh BIUSHUE Ha
MOJIy4aTess ¢ THOM HE3aKOHHOM MJIM HEATUYHOM LIEJIBIO;

- HE CO3/1aBaTh ISl TOJTydaTelis 00s3aTeNIbCTBA, CBI3aHHBIE C €T0 CITyKEOHBIM
TIOJIOKEHHUE WIIA UCTIOTHEHUEM CITYKEOHBIX (TOJDKHOCTHBIX) O0S3aHHOCTEH;

- HE CO3/1aBaTh PEMyTAIMOHHOIO PUCKA JJIs IEJIOBOTO UMHUJIXKA Y UPEKICHUS,
paOOTHUKOB M WMHBIX JIUI[ B CIIy4ae PACKpbITUS HHQPOPMAIMU O COBEPIICHHBIX
nojapKax U MOHECEHHBIX MPEJACTABUTEIbCKUX PACX0/IaX;

- HC TPOTHBOPEUUTH MPHUHIUNAM W TPeOOBAHUSAM AHTUKOPPYMIIHOHHOTO
3aKoHOoAaTeNbcTBa Poccuiickoit deaeparuu, [1onoxxkenno 06 aHTUKOPPYIIIMOHHON
MOJIUTUKH B YupexaeHuu, Kojgekcy 3TUKH U Ccy:KeOHOTO MOBeIeHUsI paOOTHUKOB
VYupexxaenus u oOEnpUHATHIM HOpMaM MOPAid U HPaBCTBEHHOCTH.

2.4. JlenoBbie MOJIapKU, B TOM YKCJIE B BUJIE OKa3aHUS YCIIYT, 3HAKOB 0COO0TO
BHUMAaHUS W Y4YacTHsl B Pa3BJICKATEIbHBIX W aAHAJIOTUYHBIX MEPOIPUSATHUSIX HE
JIOJKHBI CTaBUTh MPUHUMAIOUIYI0 CTOPOHY B 3aBHCHUMOE IOJIO0KEHUE, TPUBOIUTH
K BO3HUKHOBEHHIO KaKUX-JIMOO BCTPEUHBIX 00A3aTEIBCTB CO CTOPOHBI MOITyYaTeNs
VTN OKa3bIBaTh BIUSHUC HA OOBEKTUBHOCTH €TO JICITOBBIX CYXICHUHA U PEIICHHM.

2.5. CTouMOCTb ¥ IEPUOANIHOCTD TAPEHUS U MTOTYUSHUS ISTOBBIX TIOJIaPKOB
W/WIIA y4acTUsl B MPEJICTABUTEIBCKUX MEPOIMPUATUIX OJHOTO U TOTO KE TPETHETO
JIUTIA JTOJDKHBI ONTPEACIISITHCS JISJI0BOM HEOOXOUMOCTBIO U OBITh pa3yMHBIMU.

2.6. B xagectBe mogapkoB paOOTHUKH YUPEXKIEHUS TOJKHBI CTPEMHUTHCS
UCIIOJIB30BaTh B MAaKCUMAJIbHO JOMYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHUPHI,
peAMETHI U U3IeUs, UMEIOINE CUMBOJIMKY Y UPEIKICHHUS.

2.7. llogapku ¥ yCIayru HE JOJKHBI CTaBUTh MOJI COMHEHHME UMUK WU
JIEJIOBYIO PEMyTaI0 YUpeKIeHUs WIIK €T0 paOOTHUKOB.
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3.lpaBa u o00si3aHHOCTH PAOOTHUKOB YupexKIeHUss NpU oOMeHe
JAeJIOBBIMH MOJAAPKAMH ¥ 3HAKAMH J1€JI0BOT0 rOCTENPUUMCTBA

3.1. PaboTHUKH, MpeICTaBIISIt HHTEPECHl Y UPESKACHUS WM JIEUCTBYS OT €0
UMEHHU, JOJKHBI COONIOAAaTh TPAHUIBI JOMYCTUMOTO TOBEACHHUS TpH OOMEHe
JIEJIOBBIMU MTOAAPKaMHU U MPOSIBICHUH JEJIOBOT0 TOCTENPUUMCTBA.

3.2. PaGoTHUKHN YUpexaeHHs BIIPaBe JAPUTh TPETHUM JIMIIAM U MOTy4YaTh OT
HUX JEJIOBbIE MOJApPKHU, OPraHU30BbIBATH M Y4YaCTBOBATh B MPEICTABUTEIHCKHUX
MEPONPUATUAX, €CITU 3TO 3aKOHHO, 3TUYHO U JIETIAETCS UCKIIOUUTEIIBHO B JEJIOBBIX
LEJISIX, ONpeIeNIeHHbIX HacTosuMu [IpaBunamu.

3.3. [lpu nrOOBIX COMHEHHUSX B TPABOMEPHOCTH WM OSTUYHOCTH CBOMX
JNEUCTBUNA paOOTHUKM YupexaeHus: oO0sd3aHbl [OCTaBUTh B HW3BECTHOCTH
PYKOBOJUTENS YUPEKIEHUS U IPOKOHCYJIBTUPOBATHCS C HUM, IPEXKJIC YEM JTapUTh
WM TOoJly4aTh TOJApKH, Y4acTBOBaTh B TE€X WM HMHBIX MPEICTABUTEIHCKUX
MEPOIPUSITHUSIX.

3.4.1lpu moxyyeHUW JENOBOTO TOJAapKa WJIM 3HAKOB  JIEJIOBOIO
rOCTEIIPUUMCTBA PAaOOTHUKK YUpexXJIeHHus oO0s3aHbl NPUHUMATh MEPhl IO
HEJIOMYIIEHUIO BO3MOKHOCTH BO3HUKHOBEHHS KOH(PIMKTA HHTEPECOB.

3.5. PaGoTtHukn VYupexxaeHHss HE BIpPaBe HCIOIB30BATh CIIYKEOHOE
MOJIOKEHHE B JIMYHBIX IEJISIX, BKIIOYAs KMCIOJIb30BAaHUE UMYIIECTBA Y UpPEKICHUS,
B TOM YUCJIE:

- 17151 IOJTyYEHUS TTOJaPKOB, BOZHATPAXKICHUS U UHBIX BBITOJ JIJIs1 CE0s1 JIMUHO
U IpYyrux Jui B OOMEH Ha OKa3aHue YUpexkJCHUEM KakKux-u0o YCIyT,
OCYUIECTBJIEHHUSI JUOO HEOCYIIECTBICHUS OMNPENEICHHBIX JEUCTBUM, Nepenayn
uH(OpMaIMK, COCTABISIIONIEH  CIY)KEOHYI0, KOMMEpPYECKYI0 WM  HHYIO
OXpaHseMYI0 3aKOHOM TalHY;

- JUIsl TIOJIyYeHUS TTOIAPKOB, BO3HATPAXKICHUS U MHBIX BBITOJ IS JIMYHO U
JPYTUX JIMI B MPOLECCE BEACHUS AEN YUpPEKICHHs, B TOM YHUCIE, KaK J10, TaK U
MOCJIE€ MPOBEICHUS IEPETOBOPOB O 3aKIIOUEHUH TPAKIAHCKO-TIPABOBBIX TOTOBOPOB
Y UHBIX CJICJIOK.

3.6. PaGoTHukam VYupexaeHus HE PEKOMEHIYETCS NpPUHUMATh WA
niepeIapuBaTh MOJAPKU JTUOO YCIYTH B JIIOOOM BHJIE OT TPETHHUX JIUI[ B KAYECTBE
0J1IaroJJapHOCTH 3a COBEPLIEHHYIO YCIIYTY WM IaHHBIN COBET.

3.7. He nomyckaercs mepenaBaTh U MPUHUMATD MOJAPKU OT Y UPEIKICHUS, €T
pabOTHUKOB M MPEJICTaBUTEIEH B BHUJE JICHEXKHBIX CPEACTB, KaK HAJUYHBIX, TaK
1 OC3HAIMYHBIX, HE3aBUCHMO OT BaJIIOTHI, a TAaKKe B (popMe akKIIuii, OMIIMOHOB WU
WHBIX JINKBUJIHBIX IIEHHBIX OyMar.

3.8. PaGoTHUKM YupexIeHUs MOHKHBI OKa3bIBATHCS OT TMPEIOKCHHM,
MOJIyYeHUs] TIOAAPKOB, OIJIAThl MX PAcXOJ0B U T.M., KOT/a MOJAOOHBIE JNEUCTBUS
MOTYT MOBJIUATH WU CO3/aTh BIIEUATIICHUE O BIUSHUU HA UCXOJ CIICTKH, PE3yJIbTaT
MIPOBEJICHUS TOPTOB, HA MPUHUMAEMbIC Y UpPEkKICHUEM PEIICHUs U T.]I.

3.9. PaGoTtHuku VYupexaeHus He mnpuemintoT koppynuuu. l[lomapku He
JOJKHBI OBITh WCIIOJIB30BAHbI JJIs JA4YK/TIONyUYEHHs] B3SITOK WJIM KOPPYMIUU B
JOOBIX €€ TPOSBIICHUSIX.

3.10. PaGoTHuk YupexaeHus He BIIpaBe IMpeasiaraTh TPETbUM JIMIIAM WM
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NPUHUMATh OT TAaKOBBIX MOJAPKOB, BBIIUIATHI, KOMIIEHCAIIMH U T.M. CTOMMOCTBIO
cBbitie 3000 (Tpex Thicsiv) pyOJiei WM HE COBMECTUMBIE C 3aKOHHOW MPaKTUKON
NenoBbIX OTHOWEHUU. Ecnu paGoTHUKY YupexaeHus NpeiaraioTcs Moao00HbIe
NOJapKU WJIM JCHBIHM, OH OO0s3aH HEMEUICHHO 00 3TOM PYKOBOAMTEIIO
YupexaeHusl.

3.11. PaGoTHuk YupexIeHus KOTOPOMY IPHU BBIMOJHEHUU JOKHOCTHBIX
00513aHHOCTEN IpeIaralTcs MOAAPKHU WIM MHOE BO3HATPAKICHUE KaK B IPSIMOM,
TaKk U B KOCBEHHOM BHJ€, KOTOpPBIE CIIOCOOHBI MOBIMATH Ha MOATOTABIMBAEMbIC
W/WIM  TpPUHUMAaeMble WM  PEIICHWS WM OKa3aTh BIUSHHE HA  €ro
JercTBre/0e31eCTBHE, JOKEH:

- OTKA3aThCs OT HUX M HEMENJICHHO YBEJOMUTH PYKOBOJIUTEINS Y UPEKICHHUS
0 (paxTe mpensoKeHus nojgapka (BO3HarpakKJIeHus);

-0 BO3MOXHOCTH HCKIIOYUTHh JajbHEWIINE KOHTAKTHl C JIUIIOM,
NPEIOKHUBIIAM TOJAPOK MM BO3HATPaXKJIEHUE, €CIIM TOJIBKO 3TO HE CBSI3aHO CO
CITy>keOHOM HEOOXOIUMOCTHIO;

- clydae, €CJIM TOJapOK WM BO3HArpaXJIEHHUE HE MPEeJCTaBIseTCs
BO3MOXHBIM OTKJIOHUTh WJIM BO3BPATHUTh, MEpPENaTh €ro C COOTBETCTBYIOIIEH
CIIy’>k€OHOM 3amuCKOM Il MPHUHATHS COOTBETCTBYIOUIMX MEpP PYKOBOAMUTEIIO
VYupexneHus U NpoAOJDKUTh pabOTy B YCTAHOBJICHHOM B YUPEKICHUM IMOPSAJIKE
HaJl BOITPOCOM, C KOTOPBIM OBLJI CBsI3aH MOJAPOK WM BO3HATPAKICHHE.

3.12. B ciyyae BO3HHKHOBEHHsSI KOH(DIMKTa WHTEPECOB WM BO3MOKXHOCTH
BO3HUKHOBEHHUSI KOH(IMKTAa WHTEPECOB MPHU MOJYYCHHUU JEIOBOTO TOJapKa WU
3HAKOB JIEJIOBOT0 FOCTENPUUMCTBA PAOOTHUK YUpEXKACHUS 0053aH B MUCbMEHHOU
dbopMe yBemOMHUTH 00 ATOM OJIHO M3 JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
IPOTUBOJCHCTBUE KOPPYIIIMH, B COOTBETCTBHUH C TIPOIEAYPOH PACKPBITHS
KOH(JIMKTa HUHTEPECOB, yTBepxkaAeHHOU [lomoxeHueM o KOH(IUKTE HHTEPECOB,
NPUHATHIM B YUpEKICHUHU.

3.13. PaGoTHUKaM YUpekJICHHS 3alpeiiaeTcs:

- CAMOCTOSTENIBHO MPUHUMATh NPEJIOKEHHUS] OT OpraHU3alMi WU TPEThUX
JUIl O BPYYEHUHU [IEJOBBIX TMOJApKOB M 00 OKa3aHUM 3HAKOB JIEJIOBOTO
rOCTEPUUMCTBA;

- IPUHUMATh O€3 COrJacoBaHUs C JUPEKTOPOM YUpEXKACHHUS JEJIOBbIC
MOJIAPKM W 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA B XOJI€ IPOBEICHUS JEIOBBIX
NIEPETOBOPOB, TPHU 3aKIIOUYEHUH JIOTOBOPOB, a TaKXkKe B HWHBIX CIydasxX, KOraa
1o/100HbIe IEHCTBUS MOTYT MOBIUSATH WM CO3/IaTh BIIEYaTIeHHE 00 UX BIUSHUU Ha
IPUHUMAaEMBbIe PEIICHUS;

- IPUHUMATD JICJIOBBIC MOJAPKU M 3HAKHU JIETIOBOTO TOCTENPUUMCTBA B XO€
IIPOBEJICHHS TOPTOB U BO BPEMsI IIPSIMBIX MIEPETOBOPOB MPH 3aKITIOUESHUHN T0TOBOPOB
(KOHTPaKTOB);

- IPOCUTH, TPEOOBATh, BBIHYK/IaTh OPTaHU3AI[UH WK TPETHUX JIUIL TAPUTh UM
1100 WX POACTBEHHUKAM JICIOBBIC MOAAPKH W/WIHM OKa3bIBAaTh B MX TOJB3Y 3HAKU
JIEJIOBOT'O TOCTETPUMMCTBA;

- IPUHUMATD MOJAPKHU B BUJI€ HATMYHBIX, OC3HATUYHBIX JCHEKHBIX CPEJICTB,
[EHHBIX OyMmar, JparoleHHbIX METaJJIOB.

3.14. Yupexxnenne  MOXET  MPUHATH  perieHue 00  yyacTUu B
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ONaroTBOPUTENBHBIX MEPONPUATHAX, HAMPABICHHBIX HA CO3JaHHE W YNPOUCHUE
umMumka  YupexaeHus. [lpmosrom mman u  OrO/KeT ydvacThs B JIaHHBIX
MEPOMPHUITHUIX YTBEPKAACTCS PYKOBOAUTEIEM Y UPEIKICHHUS.

3.15.B ciywyae oOCyLIECTBIEHUS CIIOHCOPCKHX, OJaroTBOPUTENbHBIX
nporpaMM  YUpeKIeHHE JOJDKHO IPEIBAPUTENIBHO  yAOCTOBEPUTHCS, 4YTO
npefocTabisieMas  YUpekJeHHEM IOMOUlb He OyJeT HCIoib30BaHa B
KOPPYHNIMOHHBIX HEJISAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMoAeMCTBUM C JIMLAMH, 3aHUMAIOMIMMH  JOJKHOCTH
MYHHIIUTIAIbHON CITyKOBlI, CllelyeT PYKOBOJICTBOBATHCS HOpMaMmu,
pPEeryJUPYIOIMMU 3TUYECKHE HOPMBI U TMpaBujia CIY>KEOHOTO TOBEIEHUS
MYHHIIUTIATBHBIX CITYKaIUX.

3.17. Heucnionnenne Hactosmmx [IpaBua MOXET cCTaTh OCHOBaHUEM
JUIS IPUMEHEHUST K Pa0OTHUKY Mep IUCHUIUIMHAPHOTO, aJAMHHHCTPATHBHOTO,
YTOJIOBHOTO U TPAKIaHCKO-TIPABOBOTO XapaKTepa B COOTBETCTBUU C JEHCTBYIOIINM
3aKOHOJATEIbCTBOM.

4. ObaacTh NPUMEHEHUSA

4.1. Hacrosiuue [TpaBuina noanexat IpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KaKUM 00pa30M NepeatoTCs AEIOBbIE TOJAAPKH U 3HAKHU JI€JI0BOI0 TOCTENPUUMCTBA!
HaIpPSMYIO WIH Y€pe3 MOCPETHUKOB.

4.2. Hacrosimue [lpaBuna sBASOTCS 00sA3aTeIbHBIMU IJI BCEX PAOOTHUKOB
VYupexxaeHus B nepuoi padoThl B YUpeKACHHUH.






